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1. O01ue moJ10:KeHU A

1.1. Hacrosiiee nojaoxeHne 0 KaHLIEISIpUA Penurno3Hoi opraHns3anuu — JyXOBHOM
oOpa3oBaTelIbHOM OpraHu3aluy Beicliero obOpazoBanust «Hwmkeropoackas yXoBHas
cemuHapus Hwxeropoackoir Emapxum Pycckoit IlpaBocnaBhoit ILlepkBu» (nanee —
CeMuHapus) pa3paOOTaHO € II€JIbI0 OpraHU3aluy padOThl KAHLEISPUH B COOTBETCTBUHU C
®enepanbHbiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit ®@enepaunn» oT 29 nexabps
2012 r. Ne 273-®@3, TpynoBsiM KonmekcoM Poccuiickoii Penepannu, peKOMEHIAUHUSIMHU
VYuyeOHoro xomurera npu CsimenHoM Cunozae Pycckoil IlpaBocnaBHoil LlepkBu, MHBIMHU
3aKOHOJATEIbHBIMU aKTaMH, HOPMAaTUBHbIMU akTamMu MuHoOpa3oBanusi Poccuiickoii
®enepanun, YcraBoM CeMUHApUH, JIOKaJIbHBIMA HOPMAaTUBHBIMU akTaMu CeMHHApUU.

1.2.  Kanuenspus sBIIsIeTCS CTPyKTYPHBIM NIoApasaeieHneM CeMuHapyH.

1.3. Kanumensipust OCyHIECTBISIET CBOIO pabdOTy B TECHOM B3aUMOJICHCTBUU C
JAPYTUMHU CTPYKTYPHBIMU NoApazeiaeHusIMu CeMuHapuu.

2. Heau u 3agaun

2.1. OcHOBHas MENb JEATENBHOCTH KAHIENSPUU 3aKIF0YaeTcs B oOOecredyeHue
GYHKIIMOHMPOBAHUSL CHCTEMBl Jejonpou3BojcTBa CeMHUHapUu B COOTBETCTBUU  C
3aKoHoJaTenbCcTBOM  Poccuiickor — Penepaunv, HOPMATHUBHBIMM — akTaMu  Pycckoi
[IpaBocnaBHol LlepkBu U TOKaJIbHBIMA HOPMAaTUBHBIMU akTaMu CEMUHAPUU.

2.2. 3amayaMu ACSATEIbHOCTHU KaHIIEISPUU SBIISFOTCS:

[J COBEpIIEHCTBOBAHME CHUCTEMBI IENONpPOM3BOACTBA B CeMHUHApUM M BHEAPEHHE HOBBIX
METOJIOB OpPraHM3alMU JEJIONPOU3BOACTBA, B TOM YHCIE HAa OCHOBE HCIOJIb30BaHUS
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOIOTHIA;

] moarotoBka u oopmiieHHE TOKYMEHTOB B COOTBETCTBHH C JIEUCTBYIOLIUMU CTaHIAPTaAMHU
Y MIpaBUJIaMU U KOHTPOJIb UX HUCIOJIHEHNUS;

J

onTuMu3anudg 1 COBCPIICHCTBOBAHUC CUCTCMBI IIOKYMeHT0060p0Ta B CCMI/IHapI/II/I;
U KOHTPOJIb UCITIOJIHCHUA JOKYMCHTOB U IIOATI'OTOBKA JOKYMCHTOB K IICPCIAYUC B apXHUB.

3. OcHoBHbIE PYyHKIIUN

3.1. Kannemnsipust ocymecTBIsSeT cieayomue GyHKINN:

[J mpuem, perucTpaius M CBOEBpeMEeHHass 00paboTka MOCTyMarIleil W OTHpaBIsieMOn
KoppecnoHieHuu CeMUuHapuu;

[J  METOAMYECKOEe PYKOBOJCTBO OpraHU3aluedl AeONpOU3BOJCTBA B TMOAPA3ACIICHUSIX,
KOHTPOJIb TIPaBUIILHOTO (POPMHUPOBAHUS, XPAaHEHUS U CBOEBPEMEHHOM Cllauu /€]l B apXUB,
MOATOTOBKA CIPABOK O COOIIOJICHUN CPOKOB MCIIOTHEHUS TJOKYMEHTOB;

[J peructpanus, yd€T, XpaHEHHE U Tiepeladya B COOTBETCTBYIOUIUE CTPYKTYpHBIC

MojApa3AeNieHus] JOKYMEHTOB TEKYIIEero IeJIOMPOU3BOJICTBA, B TOM YHCJIE MPHKA30B U

pacropsKeHUN pyKOBOJICTBA.

KOHTPOJIb UCTIOJTHEHHUS CPOKOB JJOKYMEHTOB, UX MPABWIbHBIM OPOPMIICHHEM.

dbopmupoBaHue A€l U UX MOATOTOBKA K apXUBHOMY XPaHEHUIO;

MOJTrOTOBKA CIIPABOK U OTBETOB Ha O(PHUITHATBHBIC 3aPOCKHI B paMKaX CBOEH KOMITETEHIIUY;

pa3paboTKa U UCTIOJHEHUE UHCTPYKIUN U APYTUX HOPMATUBHO-TIPABOBBIX JJOKYMEHTOB 1O

BEJICHUIO JeJIONpOon3BO/IcTBa B CeMUHaApHH;

MOATOTOBKA U  MPEACTABICHUE PYKOBOACTBY  HMH(POPMAIIMOHHO-aHATUTUYECKHUX
MaTepuajgoB O COCTOSHUM U MEPCIEKTUBAaX Pa3BUTHUS JTOKYMEHTAIIMOHHOTO OOeCreYeHUs
nesaTenbHOCTH CeMUHAPUU U UCTIOIHUTEIbCKON TUCIIUIUINHBL
[J medarb U pa3MHOXKEHUE CITYKEOHBIX IOKYMEHTOB;
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[1  odopmieHHe MOKyMEHTAllMH, HEMOCPEICTBEHHO CBS3aHHOW C  OCYIIECTBICHHEM
oOpazoBarenbHOro mporecca (ohopMICHHE 3a4ETHBIX KHIKEK, YYEeOHBIX KapTOYEK
CTYJICHTOB, IOATOTOBKA BEAOMOCTEH H T.1.);

[ ocyIlIecTBIICHHE TIpHeMa CTYACHTOB U UX KOHCYJbTHPOBAHHE IO BOIPOCAM OpTraHHU3aIUU
ydyebHoro nporecca B CeMuHapuu;

[] ydacThe B TIOATOTOBKE CO3BIBAEMBIX PYKOBOJCTBOM COBCINAHWUN, OpTraHU3AlUS WX
JIOKYMEHTAIIMOHHOTO U TEXHUYECKOTO 00CTyKHUBaHHUS;

) uCmoJTHSAET WHBIC PYHKIIMKM B COOTBETCTBHUH C Y CTABOM U MHBIMH HOPMATHBHO-TIPABOBBIMH
nokymeHTamMu CeMHHAPUU B YaCTH JISATEIHHOCTH KaHueasspun CeMUHApHH.

4. IIpaBa COTPY/AHUKOB KaHIeJSIPUA

PaboTHHKYN KaHIENSIPUN UMEIOT MPaBO:

[1 maBaTh CTPYKTYpHBIM TOJPA3ACICHHUAM U OTIACIBHBIM CHEIHAINCTaM KOHCYJIBTALUU TI0
BOMPOCAM, BXOJSIIIIUM B KOMITIETEHIIHIO KaHIICIISPUL;

[1 3ampammBaTh W TOIy4YaThb OT JPYTUX CTPYKTYPHBIX mozapasnenenuit CemMuHApUU
HEOO0XO/MMBIE JTOKYMEHThl M MaTepHalibl MO0 BOMPOCAaM, OTHOCSIIMMCS K KOMIIETEHIHH
KaHIEISPUH;

[] BBICTyHaTh C MPEATIONKECHUSIMH 110 COBEPIICHCTBOBAHUIO OPTaHU3AINU JCIOTPOU3BOJICTBA B
CeMunapumn.

5. YmnpasiieHue U CTPYKTYpPa KaHUeJSIPUHU

5.1. PykoBOACTBO KaHLEJNSIPUEH OCYLIECTBISET 3aBEAYIOIIMI  KaHIEJIsSIpUEH,
Ha3HAyaeMbli Ha JOJDKHOCTh W OCBOOOXKIAEeMbId OT JOJDKHOCTH TIpuKazoM Pektopa
Cemunapuu.

5.2. 3aBenyrouuil KaHIEIsIpUe MOIYUHAETCS NEPBOMY MPOPEKTOPY U MPOPEKTOPY IO
yueOHOI pabore CeMUHApUU, OCYIIECTBISET ACSITENBHOCTh MO OJaroCiOBEHUIO IMEPBOTO
MPOPEKTOpa U MPOpeKTopa Mo y4eOHoit pabore CeMHUHApUU U TIOJIOTUYETEH UM.

5.3. 3aBenymomuil KaHUEISpHUEH, NpaBa, 0OS3aHHOCTH U OTBETCTBEHHOCTH KOTOPOTO
YCTAHOBJIEHBI JIOJDKHOCTHOM MHCTPYKIIMEH, HECET OTBETCTBEHHOCTH 32 OpPTaHU3aIMI0 PabOThI
kaHuenxsipu CeMUHapUH.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTH 3a HaJJIeKalllee M CBOCBPEMEHHOE BBINOJHEHHE KaHIIETSApUCH
byHKIUH, TpeayCcMOTpeHHBIX HacTosIUM [looxeHnem, HeceT 3aBeAyIOIInil KaHIeIsIpHEH.
6.2. Ha 3aBenyromero KaHmemnsipueii Bo3Jaraercs mepcoHalbHasi OTBETCTBEHHOCTb 3a:
[ opraHu3anuio AeITeIHbHOCTH KaHIIEISPHUU MO BHITIOJHEHHUIO BO3JIOKEHHBIX Ha HEE 3a1ad |
ynKumii;
[] opraHu3anui0 ONEPaTUBHOW M KAYECTBEHHOW MOATOTOBKHA M HCIIOJIHEHUS JOKYMEHTOB,
BEJICHHE JICJIONPOM3BOJCTBA B COOTBETCTBHHM C JCUCTBYIOIIMMHU TpaBWIAMH H
WHCTPYKIHUSIMH;
COXpPaHHOCTh MPUHSATHIX B PA0OTY JOKYMEHTOB;
coOroieHre pabOTHUKAMH KaHUEISIPUH TPYI0BOW AUCLUIIIINHBI;
o0ecrieueHre COXPAHHOCTH WMYIIECTBA, HAXOJIIIETOCS B KaHIEISPHH W COOIOJCHHE
MpaBUJI MOKapHOU OE30TMaCHOCTH;
6.3. OTBETCTBEHHOCTH PAaOOTHUKOB KAaHIENSAPUN YCTAHABIMBACTCS JOJDKHOCTHBIMHU
WHCTPYKIHUSMH.
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7. YTBepxaenue [losoxennst 0 KaHeJIsipuu
M BHECEHHE B HEero N3MEHEHHUH U 1ONOoJTHeHU

7.1. Ilonoxenue o kKaHUENsApUn yTBEpxkaaercss Pekropom Cemunapuu.
7.2. Yuenbii coper CemuHapun npuHuMaeT Hactosiuiee [loioxkeHnrne 1 BHOCHT B HETO
W3MEHEHUS U JOTIOJIHEHUS OTKPBITHIM TOJI0COBAHUEM MTPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB.

8. Peopranmuzanus u JUKBHIAIUSA

Kannenspust peopranusyercs u JukBuaupyercs npukazoM Pekropa Cemunapuu Ha
OCHOBAaHUU pelieHuss Y4yeHoro coera CeMuHapHH.
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